Birth Registration Manual

Step 1: Open internet explorer and type www.patnanagarnigam.org.

Step 2: Go to e-Services menu list, then Birth Registration-> Apply Online. Following menu
screen will appear.

Fill Up Application
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Name of the Child (if Any) :| sha
Date of Birth : | 09-12-2001

Gender : E2 MaIeE Female

Father's Name: | Kumar Mukesl
Mother's Name: | Pnki




= HospitalEj HouseEj Other Places

Magadh Hospital, Patna :‘

| f

Religion Details : | Hindu

Father's Education | Graduate

Father's Occupation \ Engineer

Mother's age at the tim'M—

of marriage :

Number of
Siblings(Children) :|
(Including newly born)

j If Others Specify :\
Mother's Education :\ Graduate

Mother's Occupation:\ House Wife

Mother's age at the timT o
of delivery :

Help obtained for

. | Private Hospital
Delivery Process :

Way or process of
Delivery :

Normal

Pregnancy period (I
weeks) :

j Weight of child at the

5 Pound
time of birth : ‘ o

[

Submit ‘

Step 3: Fill the details in the boxes available. Star marked in red color fields are compulsory to
fill. If you want certificate in Hindi then select “Yes”.

Step 4: After filling all the details click on the “submit” button.

Step 5: After clicking on submit button it will go to the next screen called “Submit Documents”

as mentioned below.
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PMC Notifications and Announcements

Services | UserName: Guest | Access Time : 29/07/2009 20:26:09

Birth Registration Module

| 1, Fil Up Application ” 2, Submit Documents | 3, Make Payments ” 4, Get Recaipt

Submit Documents

Please upload the scan copy of any of the following documents:
1, 1 Dite of Birth les within 21 days then upload Hospitdl Certificate,

2, 1 Diste o irth is move: than 21 dlays and within 1 rmonth then upload affdasit or recommendation letter fom ward parshad,
3, 1 Date of Birth is mare than 1 rorth 2nd within 1 vear then upload D30 (Order of Statistica department)

4, 1f Diate of Birth is More than 1 year then uplod arder of $D0,

Selact Files to Upload
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Step 6: As per the instruction mentioned click on the “Browse” and select the scan copy of
supporting document from your system where you have stored it after scaning. Also select the



“Description” of the certificate like whether it is Hospital certificate, SDO certificate or any other
document.

Step 7: You can update more than one document in the same way as you have done in the
previous step.
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Services | UserName:Guest | Access Time: 29/07/2009 20;26:09)

Birth Registration Module

| 1, Fill Up Application | 2. Subrit Docurnents | 3. Make Payments | 4. Get Recsipt

Submit Documents

Please upload the scan copy of any of the following documents:

1, If Date of Birth lies within 21 days then upload Hospital Certificate,

2, 1f Date of Birth is more than 21 days and within 1 month then upload affidavit or recommendation letter from ward parshad,
3, 1f Date of Birth is more than 1 manth and within 1 vear then upload DSO (Crder of Statistical department)

4, If Date of Birth is More than 1 year then upload arder of SDO,

Select Files to Upload
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Step 8: Click on the “Upload” Button. After uploading the document a screen will come with
uploaded document details as mentioned below:
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PMC Notifications and Announcements

Services | User Name:Guest | Access Time: 2!

Birth Registration Module

| 1. Fill Up Application |[ 2, Submit Documnents | 3. Make Payments | 4. Get Receipt

Submit Documents

Please upload the scan copy of any of the following documents:

1. If Date of Birth lies within 21 days then upload Hospital Certificata.

2, If Date of Birth is mare than 21 days and within 1 manth then upload affidavit or recormmendation letter from ward parshad,
3, If Date of Birth is mare than 1 month and within 1 vear then upload DSO (Order of Statistical department)

4, If Date of Birth is Mare than 1 year then upload arder of GDO.

Scanned Uploaded Files
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Step 9: If you want to upload more documents then repeat step 7 else click on the “Continue”
button. This will open the payment screen. Follow the procedure of payment as mentioned.
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Services | UserName:Guest | Access Time: 29/07,/2009 20:40:14]

Birth Registration Module

Make Payments

Applicant Mame : Sathish Application Date : 7/29/2009 8:26:23 PM

Child Mame ; Isha Birth Date : 09,/12/2001
Fees (Rs.): 10 Penalty (Rs.): 0
Total Payable (Rs.) : 10 Pawment Date : 29,/07,2009
Rmarks :

Payment Pending.

Manual payment can be made by paying directly to the PMC officer.
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Step 10: If you want to go back to previous step then click on “Previous Step” else click on
“Continue”.

Step 11: After step 10 you will get your acknowledgement with all the details for your reference.



2 PMC - Microsoft Internet Explorer

]

Fle Edt Vew Favortes Tools Help

eﬁack v \J @ @ (h pSearch \“:\\?Favorites @ ﬁ’%' \’_\; v - |_J @@ﬁ .ﬁ

Address ‘@ http:fwm projectscm. comfepmefContentPages/BirthRenCopy. aspx W ‘ o

Google Nsearch- o i@ - G puteril - &+ (s~ Eonagt B &f
- : 1 it Y s ; ‘ 7 a
] e I

o =

Services | UserName: Guest | Access Time: 29/07/2009 20:40:14)

Birth Registration Module

| 1. Fill Up Application | 2. Subrmit Docurnents | 3. Make Payments | 4. Get Receipt|

Get Receipt
Your Application Submitted Successfully. Your Application Number is BREG-1186,/2009.

Application No m Manually Filled Application Form

1 BREG-1186/2009 FEMALE PRERARED Manualy Filed Application Form
‘ Prewious Step H G To Submit Dacuments || Horme |
Current Status
o | owe | s e
il 29/07/2009 20:42:32 PREFARED 2 Document(s) Uploaded,
2 20[07/2009 20:26:24 PREPARED  Payment Mot Done,
& 29/07/2009 20:26:23 PRERARED Birth Application Submitted Successfully, Application Nurnber is BREG-1186/2009

& print this data
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Know Your Application Status:

Step 1: For checking your application status follow Department -> e- Services -> Birth
Application Status, fill the “Application Number” in the box provided and know your status.






